Agenda

Roll Call
Changes to REDCap

REDCap Reminders

— Logging and in

— Finding participants

— Entering data

Timeline for entering data




Changes to REDCap

e More limited fields effective when Version of
Form selected as Dec 22, 2021 in ‘Form
Details’

— Only do this for events > 2021 Quarter 4

— For events < 2021 Quarter 4, continue to select
Version March 21, 2019 or March 29, 2019

* Goal —reduce the burden of data entry on
providers




Changes to REDCap

e Additional Fields for Data Entry
—1Q <70

* No longer screened out reason

* Added as a yes/no question at Referral

— Nickname field
* Only complete if different then first name

SR,
Y/




Changes to REDCap

 Examples of Reduced Fields for Data Entry

— No longer enter
* Living Situation Funding
* Consistency of psychiatric medications taken
e Tobacco use
* Symptoms impact school or work situation
— Limited data entry (example: instead of at every quarter —
asking only at Discharge)
e Legal
* |CD-10 Diagnoses
* Primary Care Physician contact
* Education & Employment History
— Optional
* Services Rendered A




Changes to REDCap

Limiting data entry for quarterly makes
entering data for the last quarter of
EASA participation CRITICAL




Logging into REDCap

Within three business days of getting an email login
and set up your password reset questions.

To access either database in REDCap

In web browser go to:
https://octri.ohsu.edu/redcap

OHSU and OHSU Related Personnel:

[# Sign up for an ONLINE REDCap class or drop-in

redcap@ohsu.edu.

eeeeeeee

Use your full email address and REDCap password to login
To reset your password click on Forgot your password? A



https://octri.ohsu.edu/redcap

Finding Patient Records (1 of 2)

* Select a project

* In the Main menu select:

Add/Edit Records > then in Data
Search select an option under Choose a
field to search(1:2)

OR
Record Status Dashboard

1, Search using ‘easaid’, ‘prime’, ‘firstname’, ‘middlename’,
‘lastname’, or ‘dob’

2, Select at least 3 different options PRIOR to adding a new
patient

B Add / Edit Records

For issues with data entry or reporting, adding users, or questions about this project, dcc@ohsu.edu or easa@ohsu.edu

below.

Total records: 6,659

REDC

Logged in as mitcjuli | Log

My Projects

Choose an existing EASA ID

Project Home and Design Data Search

Choose a field to search
(excludes multiple choice fields)

4 Project Home - #=Pro
[# Designer - [@3 Dictiond

Search query
£ Project status: Production

item in the list to navigate to that record.

Begin typing to search the project data, then click an

Data Collection =T

22 Record Status Dashboard
B Add/Edit Records

Applications [=]

A Alerts & Notifications

Calendar

[E» Data Exports, Reports, and Stats
8 Data Import Tool

# Data Comparison Tool

Bl Logging

& File Repository

& User Rights and & DAGs

Data Quality and % Resolve Issues
& External Modules

& REDCap Wiki

Reports Q Search & Organize ¢ Edit |=|

You may view an existing record/response by selecting it from the drop-down lists below. To create a new record/respo

- select record - v

<4 Add new record

All fields b
e
easaid (EASA ID)
mvbenid (MVBCN Row 1D for Participant)
easaidold (Qld EASA ID)
agencyid (Client (Agency) ID#)
agencyid 2 (Client (Agency) ID#)
prime (Prime No. (OHP ID)}
addl_easaid (Prior EASA ID's (entered by DCC))
county_multiple (If multiple, specify all counties of residence and ...)
event_id (Event ID)
year ((Completed by DCC) Year of Event)
formdate (Date form started)
formtime (Time form started)
referraldt (Referral date)
admitdt (Intake - date admitted to treatment)
completeddate (Date completed)
completedby (Staff name that completed the form)
uploadid (Record ID)
firstname {First name)

middlename (Middle name) i




Finding Patient Records (2 of 2)

* Select a project

* In the Main menu select:

Add/Edit Records > then in Data Search select an option under Choose a field

Displaying:

Client Agency ID:

Client Agency ID:

Client Agency ID:
Client Agency ID:

Client Agency ID:

Client Agency ID:

Client Agency ID:

nstrument status only

to search(12)

OR

Record Status Dashboard

Lock status onl

| All status types

EASAID
TEST ONLY 847473 Name: , DOB: 12-15-1975 Status: Intake Completed (Quarterly Reports Active)
TEST 292873 Name: Duck, Daisy DOB: 03-16-2001 Status: Inactive

TEST 32982828 Name: Morris, Rachel DOB: Status: In Sc

ening Process (Referral decision not made)
9348498 Name: Test, Testy DOB: 03-13-2000 Starus: Inactive

89278347 Mame: TEST, TEST DOB: 04-03-2000 Status: Inactive

Name: Hucklebee, Sarah DOB: 01-05-2000 Status: Intake Completed (Quarterly Reports Active)

Name: , DOB: Status: In Screening Process (Referral decision not made)

Participant Details

HIPAA  DCC
Identifiers Identifiers Only Demographics

Form
Details
{includes
Time
point)

DCC
Only

12
Referral
Living
Situation,
Support, Diagnoses
Legal & (For Referral
Screening Misc.  Reporting) Decision
@® ® ® ®
@ @ @
@ @ ®
@ ()
() ® @ ®

Form
Details
(includes
Time
point)

DCC
Only

Living
Situation,
Support,
Legal &

Intake

Education
And

Diagnoses
(For

Misc.  Employment Health Reporting)




Data Entry (1 of 9)

* 5 types of ‘events ‘in
REDCap

. .
* Part t poe
articipan | -
Collection Participant ol +Add naw Quarter Quarter Quarter Quarter Quarter Quarter Quarter Quarter Add'l
I

° f I nstrument Details Referral Intake Hospitalizations 1 2 3 4 5 6 7 8 Quarters
Referra
Form Details o °

i I nta ke (includes Time

point)
HIPAA Identifiers

e Hospitalizations

Demographics and

e Quarterly Outcomes

Living Situation,
Support, Legal &
Misc.

Identifiers

Education And
Employment

* Do not skip fields in a
form when performing

Hospitalization
Event

data entry — missin s
values can impact the
additional fields

displayed

Discharge Transfer




Data Entry (2 of 9)

Quarterly Outcomes .

currently selected record. You may click on the colored status icons to © Incomplete | Incomplete (no data saved) 7
f
access that form/event. Unverified @ @ Many statuses (all same)
@ Complete @ Many statuses (mixed)

[
o = !
— EASA ID 987-2 Client Agency ID: 45118821 Name: Mouse, Micky DOB: 2002-12-31 Status:

3

EASA Center for Excellence

quarter in EASA after R Sl

01
20
¢ Participant (n.  oure: 6. 06 Quaners 8 Quarters

someone has their first = ) .

2016
Quarter 2 0a-
Detalls | (4 (#2)  Vpr-jun Hospitalizations B "hun (ui-Ses)  Deq)

(includes Time

point)

intake visit —

Living Situation,
Support, Legal &
Misc.

* Quarter 2 = second S

Hospitalization

guarter in EASA

Repeating Instruments

e and so on.... e

07-25-2016-Portland,
1 Muitnomah County, OR; Legacy
Good Samaritan Medical Center




Data Entry (3 of 9)

The Event Grid is a graphical
representation of which data entry forms
will be completed at each time point
(event). The data entry forms are listed
down the left column and the time points
(events) are listed across the top of the
grid. The individual forms are represented
by colored buttons.

The color of the button represents the
status of the form.

—  For the EASA Participant Information
database there are 10 different data entry
screens. Not all screens are completed at a
given event (visit).

— If you want to navigate through the record
for this subject, click on the buttons to
select the form you want to see.

Record Home Page

currently selected record. You may click on the colored status icons to @ incomplets (@) kncomplete (o data seved) [7

The grid below displays the form-by-form progress of data entered for the Lagend for status fooss:
Scokms What formnvant. Unverified @ 7/ Many statuses (all sam)

@ Complete @ Many statuses (mixed)

] EASA ID 987-2 Client Agency ID: 45118821 Name: Mouse, Micky DOB: 2002-12-31 Status:

Quar

b
g

Referral arter Quarter
Data 2016 Q", g 2
Collection Quarter 1 206
Instrument  Participant "G gurer?

Details h

ig
¥

2016 -
(#2) (Apr -jun)  Hospitalizations (o jun) (ui-Ses)  Deq) -
Identifiers

Form Details

(includes Time

point)

HIPAA Identifiers

Demographics

and Screening

Living Situation,

Support, Legal &

Misc.

Education And

Employment

Health

Hospitalization

Event

Referral Decision

Discharge Transfer
Repeating Instruments
Hospitalization Event
Hosphaizations
07-25-2016-Portland,

1 (0 Multnomah County, OR; Legacy
Good Samaritan Medical Center

Quarter Quarter Quarter Quarter Quarter  Add'l
5 H

8 Quarters




Data Entry (4 of 9)

Always start entering data in the event closest to the
left side that matches.

Always complete the Form Details form first for an
event. There is skip logic in the system that changes
the fields displayed/required to be completed.

No information to complete when a participant

For Missing Quarters:

*  Enter missing quarters by entering
the Form type, Year and Quarter as
well as the Event was not done.

A. To add more than 1 Referral or Intake
Form mouse click on ‘+ Add new’

B. To add more than 8 Quarters of
Outcome Reviews click on ‘+ Add
new’

C. To add more than 1 Hospitalization
mouse click on ‘+’

Unknown — if a value is not known,
answer Unknown instead of leaving blank

Record Home Page

The grid below displays the form-by-form progress of data entered for the Legend for status icons:
currently selected record. You may click on the colored status icons to @ ncompiets (@) Incomplete (70 data seved) [7

i
access that form/event. Unverified @ @ Many statuses (all same)
@ Complete @  Many statuses (mixed)

EASA ID 987-2 Client Agency ID: 45118821 Name: Mouse, Micky DOB: 2002-12-31 Status:

S
g
o
£
a
g

Collection a
Instrument  Participant
Details

2016~ Quarter Quarter Quarter Quarter Quart
e, | s, |quners g 5 6 7 8
e 2 | Guarter d

) Rospitatizations 37°%5 LTSS B -

Identifiers

Form Details
(includes Time
point)

HIPAA Identifiers

Living Situation,
Support, Legal &
Misc.

Education And
Employment
Health
Hospitalization
Event

Referral Decision
Discharge Transfer

Repeating Instruments

Event
rospitaizatons
07-25-2016-Portland,
1 (0 Multnomah County, OR; Legacy
Good Samaritan Medical Center




Data Entry (5 of 9)

* If a hospitalization occurred recrsvame o

The grid below displays the form-by-form progress of data entered for the Legend for status icons:

: H M cuvrentz se:ecte/n recolrd. You may click on the colored status icons to Py Incomplete (no data saved) (7
within > montns prior to S e i GIEED ey st

@ Complete @ Many statuses (mixed)

i nta ke O r i n th e Ia St q u a rte r’ i EASA ID 987-2 Client Agency ID: 45118821 Name: Mouse, Micky DOB: 2002-12-31 Status:

3

select ‘Yes’ to Psychiatric - e e
Hospitalization in the past 3 S e | e g T[T (Y
months on the Health form i
at the given event. o

* Please remember to go back e
and update the event with
the additional details.




Data Entry (6 of 9)

+
Data Referral Quarter Quarter Quarter Quarter Quarter Qt?:rdtelrs [t
Collection 1 2 3 4 5 2018 2013 2013
Instrument Participant 203 “zations - 2o Q2 @ Q2 2015103

“

Quarter Quarter

1 2 2019 2019 |+ Acd new |
o1 qQz 2012 Q3
2018 Q1 2016 Q2 Jan-Mar Apr-jun Jul-Sep
Jan-Mar Apr-jun (43} (44} {us)

Support, Legal &
Mise,

Educarion And

Employment

Health

Diagnoses (For (]
Reporting)

Mini SIPS/S0PS,

GFSR, GFSS

Hospitalization
Event

Referral Decision -
Discharge Transfer

g Ny
Repeating Instruments ’ \

Hospitalization Event
Hospitalizations

W]
1 @ 12-08-2017-Other




Data Collection
Instrument

Quarter

1

2019 Q4
Oct-Dec

S e

Legal & Misc.

R

Education And
Employment

Health

Diagnoses (For Reporting)

Mini SIP5/SOPS, GFSR,
GFSS

Haospitalization Event
Referral Decision

Discharge Transfer

Data Entry (7 of 9)

|+Ac|dr1ewJ |+P.ddnew
. Referral Intake
Participant 01564 2013 g4
Details Oct-Dec Qcr-Dec
Quarter Quarter
2 3
2020 Q1 2020 Q2
Jan-kar Apr-Jun
@
(1 o
™

Quarter Quarter Quarter Quarter
1 2 3 4
2015 Q4 2020 g1 2020 G2 2020 G2
Hospitalizations Oct-Dec Jan-Mar Apr-Jun Jul-Sep
Quarter Quarter Quarter
4 5 6
020 Q2 2020 Q4 2021 Q1
Jul-5ep Ocr-Dec lan-Mar
@
@
Iil

Quarter
5

2020 Q4
Oct-Dec

Quarter
7
2021 Q2
Apr-Jun

Quarter Quarter
6 7
2021 Q1 2021 Q2
lan-Mar Apr-jun

Quarter
- -
] -]

+ Add new
Quarter Add’l
8 Quarters

+ Add mew
Add’l
Quarters




Data Entry (8 of 9)

ALWAYS complete ‘Form
Details’ form (including
for Missing quarters)

The system changes the
fields displayed based on
Form type and Form
version selected

in an
event
Select Unknown if a
response was not
gathered but contact
occurred. Do not leave
fields empty.

SAVE the form before you
exit

Data Collection = Actions: | % Download PDF of instrument(s) = \ 1! Share instrument in the Library \ = AN

£22 Record Status Dashboard

R — = Form Details (includes Time point)
It Records o

M EASA ID 1216-1

Client Agency ID: TEST ONLY 847473 Name: , DOB: 12-15-
Select other record

Event: Referral |

For issues with data entry or reporting, adding users, or questions about this project, dcc@ohsu.edu or easa@ahsu

Data Collection Instruments:
) . Editing existing EASA ID 1216-1 Client Agency ID: TEST ONLY 847473 Name: , DOB: 12-15-1975 Status: Intake
(_) DCC Only Active)

) Screening

) Living Situation, Support, Legal & Misc. EenitimeiRefeqal

Diagnoses (For Reporting) EASA ID 1216-1
() Referral Decision
Referral, Intake or Outcome Details
Applications =
A Alerts & Notifications FEiErE

* must provide value

Calendar

B! Data Exports, Reports, and Stats
4 Data Import Tool

# Data Comparison Tool

B Logging

& File Repository

& User Rights and 28 DAGs

Data Quality and ®a Resolve lss
Living Situation

Living Situation (check all that apply)

Referral v
Version date of form completed

= must provide value

March 21, 2019 or March 29, 2019 ~

Please use the most current version is March 19, 2019.

#* must provide value
[ Transient/Homeless (no permanent address)
[J Foster Home
(I Residential Facility
[yail
[Iprison
[J supported Housing
("] Alcohol and Drug Free Housing
("] Private Residence (lives alone)
[ Private Residence (with relative)

[l private Residence (with non-relative)
e

I [ unknown I

SR,
Y/




Data Entry (9 of 9)

Review ALL
forms with
‘Incomplete’
statuses for
completed
events

‘Incomplete’
means there
IS missing
data/fields
that need to
be

EASA ID 1216-1 Client Agency ID: TEST ONLY 847473 Name: , DOB: 12-15-1975 Status: Intake Completed

(Quarterly Reports Active)

Demo

Data
Collection Participant ~Add new + Add new
Instrument Details Referral Intake

Identifiers

Form Details ° L
(includes Time
point)

HIPAA Identifiers

DCC Only ® °
Demographics

Screening

Living Situation,
Support. Legal &
Misc.

Education And
Employment

Health

Diagnoses (For
Reporting)
Hospitalization
Event

Referral Decision

Discharge Transfer

Repeating Instruments

12-17-2020-Dallas, Polk County, OR: West
Valley Hospital

+ Add new

Quarter

2020 01 Quarter Quarter Quarter Quarter Quarter
4 5 6 7 8

Add'l
Quarters

responded to

SR,
Y/




Located on the ‘Participant Details’

Current Participant Status field

Keep this field updated!

Form

Update at the following times:

Screening a participant

Screened decision made (in or
out or pending)

Participant enrolled in EASA
(Intake Completed)

Participant inactive in EASA

Discharged participant from
EASA

EASA ID 121688 Client Agency ID: TEST 32982828 Name: Morris, Rachel DOB: Status: In Screening Process
(Referral decision not made)

+ Add new
i Referral ~
Data Collection Instrument Participant 2017 g ToEE e Hospitalizations Quarter Quarter
Details an-Mar Intake 2014 Q2 Apr-jun 1 2
Identifiers ®

Form Details (includes Time point)

HIPAA Identifiers o

J Save & Go To Next Form

NS

/fqo\\\ EASA -- Cancel --
“K\_-—‘ \-_j] Early Assessment &

p t’\://\ Support Alliance

Administrative Tracking

Please update CLIENT INFORMATION (e.g. name, date of birth, Client Agency ID and Prime No.) in the PARTICIPANT DETAILS
event.

Current Status

Y A

In Screening Process (Referral decision not made) !t status.

Sereened Out at Referral

Sereened In at Referral ' '

Intake Completed (Quarterly Reports Active) < >

Inactive I

Discharged/Transferred | k y
“Internal Agency ID; If unknown please type

v




Forms and Timeline

— Referrals enter within 2 weeks of referral decision. If
referral decision is pending at the end of a quarter, go back

and update the existing referral — bo NOT CREATE A SECOND
REFERRAL

— Intakes enter within 2 weeks after intake is completed

— Discharges enter final outcome review within 2 weeks of
discharge

— Quarterly Outcomes are due by the 15% of the following
month (January, April, July, October) after the end of a
quarter

— Community Education — Within 2 weeks of an event

https://easacommunity.org/resource-for-professionals.php AR\



https://easacommunity.org/resource-for-professionals.php

Questions?

» After the presentation please send questions
about data entry or data clarifications to
dcc@ohsu.edu or easa@ohsu.edu



mailto:dcc@ohsu.edu
mailto:easa@ohsu.edu

